




Course Outline: See Attached Evaluation Document 
 

 
 

Content Topic: 

 

Work Experience Information and 

Feedback Form  



Performance Evaluation:   
 

 
 

 

 
 

 

 
 

 

 
 
 

Will this course be taught online?   Yes No X  
 

If yes, please complete the Online Course Outline Form. 

Formative Assessments 

 

1) In Semester Journal Entries Evaluations 

2) Internship visits 

 

Summative Assessments 

 

1) End of semester interview with direct 

supervisor 

2) Documentation of hours worked 

3) Journal completion per semester 

 

Method of Instruction:  
Live working internship experience 

Instructional Facilities: 
 

Honda or Acura Dealership 

Revision History: Al DeRosa 1/2017 



 

Work Experience 

Information and Feedback 

Form  
 

 

Part 1�� General information 
 
Student Name       DPTS # 



Part 2�� Skill Appraisal 
 
Skill Area 
This tells you what skill area or course work the student has completed this term.  
 
Tasks 
�d�Z�]�•���š���o�o�•���Ç�}�µ���Á�Z���š���š���•�l�•���š�Z�����•�š�µ�����v�š���]�•���‰�Œ���‰���Œ�������š�}���‰���Œ�(�}�Œ�u�����(�š���Œ���š�Z�]�•���š���Œ�u�[�•���•�š�µ���]���•�X�� 
 
Log 
Complete this at the end of the work experience term. Indicate yes if the student has recorded completing this task.  
 



 
Part 3�� Work Habit Traits 
 
Evaluation 
���}�u�‰�o���š�����š�Z�]�•�����š���š�Z�������v�����}�(���š�Z�����Á�}�Œ�l���š���Œ�u�X���Z���š�����š�Z�����•�š�µ�����v�š�[�•���‰���Œ�(�}�Œ�u���v�����������•�������µ�‰�}�v���������o���Œ�•�Z�]�‰�l�]�v���µ�•�š�Œ�Ç���‰���Œ�(�}�Œ�u���v������
standards. For each trait, indicate the level of evaluation.  
 
1= Student performs below expectations 
2= Student performs satisfactorily with periodic supervision 
3= Student demonstrates outstanding performance 
 

Work Habit or 
Trait  Description



Commitment  to  Equal  Employment  Opportunities  
��
�(�P�S�O�R�\�H�U�V���Z�K�R���S�D�U�W�Q�H�U���Z�L�W�K���1�D�V�K�X�D���&�R�P�P�X�Q�L�W�\���&�R�O�O�H�J�H���J�X�D�U�D�Q�W�H�H���W�K�D�W���Q�R���V�W�X�G�H�Q�W���V�K�D�O�O���E�H���G�L�V�F�U�L�P�L�Q�D�W�H�G���D�J�D�L�Q�V�W���R�U��
�H�[�F�O�X�G�H�G���I�U�R�P���D�Q�\���E�H�Q�H�I�L�W�V�����D�F�W�L�Y�L�W�L�H�V�����R�U���S�U�R�J�U�D�P�V���R�Q���W�K�H���J�U�R�X�Q�G�V���U�D�F�H�����F�R�O�R�U�����U�H�O�L�J�L�R�Q�����Q�D�W�L�R�Q�D�O���R�U�L�J�L�Q�����D�J�H�����V�H�[����
�G�L�V�D�E�L�O�L�W�\�����J�H�Q�H�W�L�F���L�Q�I�R�U�P�D�W�L�R�Q�����Y�H�W�H�U�D�Q���V�W�D�W�X�V�����P�D�U�L�W�D�O���V�W�D�W�X�V�����V�H�[�X�D�O���R�U�L�H�Q�W�D�W�L�R�Q�����S�R�O�L�W�L�F�D�O���D�I�I�L�O�L�D�W�L�R�Q�����R�U���O�D�Z�I�X�O���S�R�O�L�W�L�F�D�O��
�D�F�W�L�Y�L�W�\�����(�P�S�O�R�\�H�U�V���D�J�U�H�H���W�R���D�G�K�H�U�H���W�R���1�D�V�K�X�D���&�R�P�P�X�Q�L�W�\���&�R�O�O�H�J�H�¶�V���1�R�Q���'�L�V�F�U�L�P�L�Q�D�W�L�R�Q���S�R�O�L�F�\����
��
��

NON-DISCRIMINATION POLICY��
��
��
�1�D�V�K�X�D���&�R�P�P�X�Q�L�W�\���&�R�O�O�H�J�H���G�R�H�V���Q�R�W���G�L�V�F�U�L�P�L�Q�D�W�H���L�Q���W�K�H���D�G�P�L�Q�L�V�W�U�D�W�L�R�Q���R�I���L�W�V���D�G�P�L�V�V�L�R�Q�V���D�Q�G���H�G�X�F�D�W�L�R�Q�D�O���S�U�R�J�U�D�P�V����
�D�F�W�L�Y�L�W�L�H�V�����R�U���H�P�S�O�R�\�P�H�Q�W���S�U�D�F�W�L�F�H�V���R�Q���W�K�H���E�D�V�L�V���R�I���U�D�F�H�����F�R�O�R�U�����U�H�O�L�J�L�R�Q�����Q�D�W�L�R�Q�D�O���R�U���H�W�K�Q�L�F���R�U�L�J�L�Q�����D�J�H�����V�H�[�����V�H�[�X�D�O��
�R�U�L�H�Q�W�D
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Competency 



Course Outline: See Attached Evaluation Document. 
 
 
 

Content Topic 
 
Work Experience Information and 
Feedback Form  
 

Subtopics ( a., b., etc.) 

  

  

  

  

 

 



Performance Evaluation:   
 

 
 
 

 
 

 

 
 

 

 
 
 

Will this course be taught online?   Yes No X  
 

If  yes, please complete the Online Course Outline Form. 

Formative Assessments 
 
1) In Semester Journal Entries Evaluations 
2) Internship visits 
 

Summative Assessments 
 
1) End of semester interview with direct 

supervisor 
2) Documentation of hours worked 
3) Journal completion per semester 
 

Method of Instruction :  
Live working internship experience 

Instructional  Facilities: 
 
Honda or Acura Dealership 

Revision History:  Al DeRosa 1/2017 



Work Experience 
Information and Feedback 

Form  
 

 

Part 1�� General information 
 
Student Name       DPTS # 
 
Dealership Name      Dealer # 
 
Service Manager Name      Phone # 
 
 
Your PACT student will soon be completing the ____ ____term and reporting to work.  
 
The student has the following schedule for class attendance:  
 
End of term date:     Start of term date:  
  
 
Please meet with your student during the first week of work to review this form and discuss the expectations that you 
have for this period. Include any incentives that may be reward for meeting those expectations.  
 
This form will help you select work assignment for your PACT student and provide you an opportunity to evaluate the 



Part 2�� Skill Appraisal 
 
Skill Area 
This tells you what skill area or course work the student has completed this term.  
 
Tasks 
�d�Z�]�•���š���o�o�•���Ç�}�µ���Á�Z���š���š���•�l�•���š�Z�����•�š�µ�����v�š���]�•���‰�Œ���‰���Œ�������š�}���‰���Œ�(�}�Œ�u�����(�š���Œ���š�Z�]�•���š���Œ�u�[�•���•�š�µ���]���•�X�� 
 
Log 
Complete this at the end of the work experience term. Indicate yes if the student has recorded completing this task.  
 





Commitment  to  Equal  Employment  Opportunities  
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�G�L�V�F�U�L�P�L�Q�D�W�H�G���D�J�D�L�Q�V�W���R�U���H�[�F�O�X�G�H�G���I�U�R�P���D�Q�\���E�H�Q�H�I�L�W�V�����D�F�W�L�Y�L�W�L�H�V�����R�U���S�U�R�J�U�D�P�V���R�Q���W�K�H���J�U�R�X�Q�G�V��
�U�D�F�H�����F�R�O�R�U�����U�H�O�L�J�L�R�Q�����Q�D�W�L�R�Q�D�O���R�U�L�J�L�Q�����D�J�H�����V�H�[�����G�L�V�D�E�L�O�L�W�\�����J�H�Q�H�W�L�F���L�Q�I�R�U�P�D�W�L�R�Q�����Y�H�W�H�U�D�Q���V�W�D�W�X�V����
�P�D�U�L�W�D�O���V�W�D�W�X�V�����V�H�[�X�D�O���R�U�L�H�Q�W�D�W�L�R�Q�����S�R�O�L�W�L�F�D�O���D�I�I�L�O�L�D�W�L�R�Q�����R�U���O�D�Z�I�X�O���S�R�O�L�W�L�F�D�O���D�F�W�L�Y�L�W�\�����(�P�S�O�R�\�H�U�V��
�D�J�U�H�H���W�R���D�G�K�H�U�H���W�R���1�D�V�K�X�D���&�R�P�P�X�Q�L�W�\���&�R�O�O�H�J�H�¶�V���1�R�Q���'�L�V�F�U�L�P�L�Q�D�W�L�R�Q���S�R�O�L�F�\����
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