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I. Policy Statement 
The Community College System of New Hampshire (CCSNH) is committed to creating and 
maintaining a positive and productive learning environment for students, a professional setting for 
its employees, and a community atmosphere grounded in mutual respect, dignity, and integrity. In 
light of these objectives, CCSNH prohibits: 1) all manner of discrimination in the administration of 
its education and employment programs and practices on the basis of unlawful criteria including 
race, color, religion, national or ethnic origin, age, sex, sexual orientation, marital status, disability, 
gender identity or expression, genetic information, and veteran status, as defined under applicable 
law; and 2) will not in any instance tolerate harassment, intimidation or bullying behavior of any 
kind. 

 
Also see Policy CCS 323.02, Title IX/RSA 188-H Sexual Misconduct and Grievance Procedure 
(Employees). 

II. Policy Purpose 
The purpose of this policy is to establish and communicate to all employees: 

 The type of conduct that is prohibited by this policy; 

 The responsibility of supervisors, managers, and executives to establish a learning and work 
environment that is free from harassment and discrimination and to encourage reporting of 
discriminatory conduct, harassment, intimidation and bullying; 

 The responsibility of executives to treat complaints and incidents of discrimination, 
harassment, intimidation and bullying seriously, and to respond quickly, impartially, and 
appropriately to such complaints and incidents; 

 The responsibility of all employees to support a learning and work environment that is free 
from discrimination, harassment, intimidation, and bullying, to report incidents of 
discrimination, harassment, intimidation, and bullying, to cooperate with investigations of 
such complaints and incidents, and to respect confidentiality; and 

 The responsibility of all employees to refrain from retaliatory conduct against individuals raising 
claims of discrimination, harassment, intimidation, and bullying, or against individuals participating 
in investigations of such claims. 
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III. Scope of Policy 
This policy applies to all CCSNH and College employees, students (when acting in the course of 
employment with CCSNH), contractors, and any other person whose conduct affects the learning 
and work environment, at the place of work and/or in the course of employment. 

IV. Definitions 

A. Bullying and harassment are both defined as repeated inappropriate behavior, either direct or 
indirect, whether verbal, physical or otherwise, conducted by one or more persons against another 
or others, at the place of work and/or in the course of employment that unreasonably interferes 
with an employee’s work performance, a student’s educational program or activity, or creates an 
intimidating, hostile, or otherwise offensive environment. 

1. Verbal bullying and harassment: Slandering, ridiculing, 
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age, sex, sexual orientation, marital status, disability, gender identity or expression, genetic 
information, and veteran status. Unwelcome conduct may include, but is not limited to, offensive 
jokes, slurs, epithets, or name calling, physical assaults or threats, intimidation, ridicule or mockery, 
insults or put-downs, offensive objects or pictures, and interference with work performance. 

V. Prohibited Conduct 
CCSNH prohibits bullying, harassment, intimidation, and discriminatory conduct including sexual 
misconduct, sexual harassment, and all manner of discrimination on the basis of unlawful criteria 
including race, color, religion, national or ethnic origin, age, sex, sexual orientation, marital status, 
disability, gender identity or expression, genetic information, and veteran status, which affects the 
learning or work environment. 

VI. Retaliation Prohibited 
Retaliation of any kind against anyone who is involved in making/reporting a complaint or the 
investigation of a suspected violation of this policy is prohibited. 

VII. Responsibility of Supervisors, Managers and Executives 
Supervisors, managers, and executives are responsible for promoting a learning and work 
environment that is free from harassment and discrimination by exercising reasonable care to 
prevent and correct any behavior which may violate this policy, and encouraging reporting of 
discriminatory conduct, harassment, intimidation, and bullying. 

Supervisors, managers, and executives (Responsible Officials) wh
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preserve the confidentiality of all persons involved.  
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4. Time to Complete Investigation  
 
All investigations shall be completed within sixty (60) calendar days unless exceptional 
circumstances justify an extension of time.  Notice of an extension shall be provided in writing by 
the President or Chancellor, as applicable, to the complainant and respondent before the expiration 
of the sixty (60) day period and shall set forth the reasons for the extension and the date of 
anticipated completion.  

5. Confidentiality of Investigation 
 
Investigations shall be conducted with particular care to preserve the confidentiality of all persons 
involved, to the extent possible for a thorough investigation.   

6. Suspension Pending Completion of Investigation 
 
CCSNH may suspend an employee, with or without pay, for a limited period of time (typically up to 
30 calendar days) when 1) allegations of misconduct made against the employee are related to the 
employee’s duties and responsibilities and require an internal investigation; and 2) the nature of the 
allegations warr


